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Madelia Public Schools 
District #837 
English Learners (EL) Program 
 
Mission of Madelia Public Schools English Learner (EL) program is to ensure English Learners attain English 
language proficiency and meet District 837 and Minnesota academic achievement standards. Our goal is to 
enable English Learners (EL) to take full advantage of their education by achieving academic language 
proficiency in Listening, Speaking, Reading and Writing. 
 
While EL students present new challenges, they also contribute new cultural and linguistic dimensions in our 
schools. In planning to meet their needs, we can benefit from their strengths to enrich our schools and 
community. We recognize success when students are able to participate academically and socially with their 
peers.  The EL Program Guidelines will be posted on the Madelia District Website. 
 
In our district we provide additional support to our EL students.   If our Cultural Liaison or other district staff 
are working with English Learners to support learning in the classroom, we may elect to use Title III funding 
in those instances. 
 
Minnesota’s Definition of an EL Student 
As defined in the Minnesota Education for Limited English Proficiency Act (M.S.124D.59), EL students are 
students in grades Kindergarten through 12 who meet the following criteria: 

a. The pupil, as declared by parent/guardian (1) first learned a language other than English, (2) 
comes from a home where the language usually spoken is other than English, or (3) usually 
speaks a language other than English; and 

b. The pupil is determined by: developmentally appropriate measures, which might include 
observations, teacher judgement, parent recommendations, or developmentally appropriate 
assessment instruments, to lack the necessary English skills to participate fully in classes taught 
in English. 

 
 

 English Language Proficiency Standards  
 

Standard    Abbreviation   

English  
Language  
Proficiency  
Standard 1  

English language learners communicate for Social and 
Instructional purposes within the school setting  Social and Instructional language  
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English  
Language  
Proficiency  
Standard 2  

English language learners communicate information, 
ideas and concepts necessary for academic success in the 
content area of  
Language Arts  

The language of Language Arts  

English  
Language  
Proficiency  
Standard 3  

English language learners communicate information, 
ideas and concepts necessary for academic success in the 
content area of  
Mathematics  

The language of Mathematics  

English  
Language  
Proficiency  
Standard 4  

English language learners communicate information, 
ideas and concepts necessary for academic success in the 
content area of Science  

The language of Science  

English  
Language  
Proficiency  
Standard 5  

English language learners communicate information, 
ideas and concepts necessary for academic success in the 
content area of Social Studies  

The language of Social Studies  

 
 

Part I. English Learner Identification Criteria and Procedures 
Seven Basic Steps 
 
Step 1: Identification 
Identify students as “EL” using district-established criteria based on developmentally 
appropriate measures. 
Initial identification- Home Language Questionnaire 
When a student enrolls in the school, a Home Language Questionnaire is given to all families upon registering their 
children at the Madelia Public Schools. The District uses an enrollment process to consistently apply all of the 
requirements related to the Home Language Questionnaire. This document is sent home or filled out at school in English 
and the particular family’s home language. Madelia Public Schools takes great care and vigilance in the identification 
process and offers interpreters to help with any assistance families may need.  Part of the document is shown below. 
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MDE 
The Home Language Questionnaire 
 
Step 1 Identification District must establish identification criteria and procedures as the first step in serving ELs. 
Identification consists of two parts. The first part is determining the home language of the student. The second part is 
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determining the student’s proficiency in English, based on developmentally appropriate measures. Procedures and 
criteria developed by the district for identification of ELs may be different at the various grade levels or ages of students. 
For example, identification criteria for ELs in kindergarten may look very different than identification criteria for ELs in 
12th grade.  
Part 1: Home Language Questionnaire: When a student enrolls in the school district, the district must identify the 
primary language of the family and of the student. The appearance of the student should not determine whether he or she 
is screened for primary language. Likewise, how the student sounds in English should not determine whether he or she is 
screened for primary language. In order to ensure that each and non-native speaker of English is correctly identified, the 
district must ascertain the primary language of every student. The primary language of a student is routinely documented 
by districts through the use of a home language questionnaire. State exemplars are available in several languages on the 
MDE website; a district may choose to create its own form. Information from the questionnaire determines if a student: 
(1) first learned a language other than English; (2) comes from a home where the language usually spoken is other than 
English; or (3) usually speaks a language other than English. When the answer to one or more of the questions is “yes,” 
the student is considered to have a primary language other than English. The Home Language Questionnaire is placed in 
the student’s cumulative folder of each student. 

District #837  Procedures  The elementary and secondary school secretaries collect the “Home Language 
Questionnaire” from all families at the time of enrollment. An interpreter will be called to assist in explaining the 
forms as needed. If any language other than English is indicated on the HQL, the EL teachers will be notified by the 
secretary.  The secretary will place a completed copy of the Home Language Questionnaire in the student’s cumulative 
folder.  The EL teacher will then screen the incoming student to see if they need to be tested for the EL program.  
 
 
If the family indicates on the HLQ that the predominant language of the home and/or the child is/was a language other 
than English and the child was not enrolled during the previous spring’s ACCESS, the EL Language teacher explains 
to the family that the student will be tested to determine language needs. The secretary places a completed copy of the 
Home Language Questionnaire in the EL teacher’s school mailbox and in the student’s cumulative folder. The EL 
teacher will assess the new student with the W-APT on the first school day or as soon as possible.  

 
 
Part 2: Students who are determined to have a primary language other than English are not 
automatically considered EL students. They are, however, the group of students who need to 
be screened to determine which are ELs and which are not.  The new ACCESS 2.0 proficiency 
score can be used in making exit decisions in spring of 2017.  The new proficiency definition 
will be an overall composite score of 4.5 with at least three of the domain scores (reading, 
writing, speaking, listening) at 3.5 or higher. ACCESS for ELLs 2.0 is an English language 
proficiency assessment for students in Kindergarten—Grade 12. The test is administered every 
year to help school districts monitor the English language development of students identified 
as English language learners. The child’s scores are reported on the Individual Student Report. 
Proficiency level scores are reported as numbers that range from 1.0—6.0, for example, 2.2 or 
4.0. You can think of a score of 1.0 as a “beginner” score, while 6.0 can be considered an 
“advanced” English language proficiency score. In 2017, some students may see lower scores 
than expected due to a change in the scores, and fewer students may exit English language 
learner program support. It is important that students and their families have information about 
this change and how it impacted their scores so they do not worry. See 
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www.wida.us/proficiency to learn more.  Possible appropriate developmental measures are 
described in Table 1.  
 
 
Table 1 

Measure Examples 

English Proficiency Tests Assessing Comprehension and 
Communication in English (ACCESS) 
grades K-12 
WIDA- Placement test (W-APT) grades 
K-12 
WIDA- Measure of Developing English 
Language (MODEL) 

 

District #837 Procedures  
Previous to the first day of school, the EL teacher will: 
    -Screen of all newly entering students, who indicated any language other than English on 
the Home Language  
      Questionnaire, by reviewing the previous school’s documents, if available. 
   - Check to see if the student took the previous spring’s ACCESS test.  If that is available, 
the EL teacher will use it to  
      determine the child’s qualifications for the EL program. We can also use W-APT or 
WIDA MODEL scores for students  
     from other schools within a year.  
      -Look at the grades from the previous school to help determine whether or not the student 
needs to be given the WAP-T  
    (WIDA-ACCESS Placement Test) or WIDA MODEL (Measure of Developing English 
Language). 
    -After screening the records, the EL teacher will make a decision on whether or not the 
student will be tested. 
   -Contact the students and parents/guardians to let them know that the student will need to 
be tested if the decision is made.  
   -Administer the WAP-T (WIDA-ACCESS Placement Test) or WIDA MODEL (Measure 
of Developing English Language. 
   -At the secondary level, grades 7-12,  background information on previous schooling will 
be collected and a math  
    placement test will also be given.  A translator will be provided if necessary. 
    - The EL teachers complete CAN DO form, which explains to the teachers what each 
student is able to do in the areas of reading, writing, speaking and listening. Further 
information will be given to the teachers and support staff through training sessions and a 
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discussion session at the beginning of the school year.  When a level one student arrives, the 
EL staff will contact each of the teachers who have that student and provide additional 
support and training. 
 
Criteria for entrance into the EL program for grades 1-12 are as follows with a W-APT or 
WIDA MODEL overall composite score under level 5 or a score lower than 4 in any one of 
the following domains:  

○ W-APT or WIDA MODEL Speaking  
○ W-APT or WIDA MODEL Listening  
○ W-APT or WIDA MODEL Writing  
○ W-APT or WIDA MODEL Reading  
○ Kindergarten entrance is determined by W-APT Speaking scores under 29. 

 
The following is the testing protocol for students in Kindergarten,  Kindergarten W-APT or 
WIDA MODEL, or Teacher recommendation due to language specific concerns.  The 
following is the testing protocol for students in grades 1-6.  
 
Students with disabilities 
-If during the screening of previous school records there is an indication that a student is 
Special Ed., the EL teacher will immediately notify the Special Ed. department and 
coordinate with them. 
-In cases where there is not records and there is something during the testing process that 
indicates that the student might qualify for Special Ed. services, the EL teacher will 
immediately contact the Special Ed. department for recommendations.  

 

Stakeholders 
 
In order to meet the needs of our EL students and their families, we will offer parent 
education sessions during the school year specifically for our EL families to better acclimate 
them to our school environment.  Our EL students are recruited to attend STEAM Camp 
through Achievement and Integration, and attend summer school classes at the high school. 
A EL Brochure will be shared upon enrollment that includes a welcome letter, a summary of 
services provided, community resources and support relevant to EL students and families. 
 
In our district we provide additional support to our EL students.  For example, at the Madelia 
District our families and students can attend events related to postsecondary information and 
Infinite Campus.  We provide translating to families when attending school meetings, such as 
Conferences and Athletic/Activity Meetings.  We host a Family Picnic in September at the 
elementary to provide a welcoming environment to our EL families. 
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Our liaison will visit with each new family as they enter the community to provide support 
and resources and to answer any questions the parents might have. 
 
The EL teachers will complete CAN DO form, which explains to the teachers what each 
student is able to do in the areas of reading, writing, speaking and listening. Further 
information will be given to the teachers and support staff through training sessions and a 
discussion session at the beginning of the school year.  When a level one student arrives, the 
EL staff will contact each of the teachers who have that student and provide additional 
support and training. 
 
The EL department, liaisons, and administration will visit other schools with similar 
demographics to find ways to improve our EL program.  
 
Our EL plan and resources will be available on our website and available in hard copy in 
each building.  The hard copies will be available in both English and Spanish. 
 
Building administration will brief the school board on EL numbers, programing, and testing 
requirements. 

 
Step 2: Program entrance 
Determine the English language proficiency level of the student and place student in district 
instructional program designed to meet the needs of EL at all proficiency levels.  
Data collected in Step 1 will determine whether a student will enter an EL educational 
program. Identification criteria will provide information about placement in the program as 
well. Students identified as English language learners are eligible for service. Sometimes, 
however, not all ELs in a district receive service. Although, parents have the right to refuse EL 
service even if their child has been identified as an EL. A parent’s decision to refuse EL 
service does not change the status of the student. When a student begins service, a start date for 
EL service must be entered in the student’s individual MARSS record. If the student begins to 
receive service, but after parent notification (see below) is withdrawn from services, the start 
date in MARSS must be removed. A start date for ELs receiving EL services must be entered 
in MARSS annually.  
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District #837 Procedures  
● Criteria for entrance into the EL program for grades 1-12 are as follows with a W-APT or WIDA 

MODEL overall composite score under level 5 or a score lower than 4 in any one of the following 
domains:  

○ W-APT or WIDA MODEL Speaking  
○ W-APT or WIDA MODEL Listening  
○ W-APT or WIDA MODEL Writing  
○ W-APT or WIDA MODEL Reading  
○ Kindergarten entrance is determined by W-APT Speaking scores under 29. 

 
Once that it has been determined that a student meets the criteria for EL services, the EL teacher will 
provide the name and starting date of the student to the MARSS (Minnesota Automated Reporting System) 
coordinator.  
 
The MARSS coordinator will….. 
 
Students with Interrupted or Limited Formal Education (SLIFE) 
Based on test results and the background information provided by parents/ guardians and student, and The 
Minnesota Learning English for Academic Proficiency and Success Act (LEAPS) definition, The EL teacher 
will determine if the student is identified as SLIFE.  This information will be also provided to the MARSS 
coordinator along with the student’s name and starting date. 
 
 According to the Minn. Stat. § 124D.59, Subd. 2a 
       1. Comes from a home where the language usually spoken is other than English, or who usually speaks 
a language other than English. 
       2. Enters school in the United States after grade 6. 
       3. Has at least two years less schooling than the English learner’s peers. 
      4. Functions at least two years below expected grade level in reading and mathematics. 
       5. May be preliterate in the English learner’s native language. 
 
 

 
 
3: Parental notification 
Once students with a primary language other than English are identified as EL (and are placed 
in an EL or bilingual program) state law requires that parents be notified of the student’s entry 
into the program. A form entitled “Parent Notification of EL and/or Bilingual Education 
Service” is available on the MDE website. Parents have the right to refuse EL or bilingual 
service for their student. If the service is refused, it is advisable that a representative of the 
district speaks directly with parents to ensure that they understand the purpose of service and 
the risk to the student when services are not provided. If the parent understands the service and 
still chooses to refuse the service, a district must discontinue the EL or bilingual service.  
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Districts must notify parents within 10 days of a student’s initial placement in an EL education 
program.  
 
Parent notification must occur annually for Title III Districts, within 30 days from the 
beginning of the school year. 

District #837 Procedures 
The EL teacher will notify parents within 10 days of enrolling a student in an EL 
instructional program.  Per Title III or ESSA, the notification will include the reasons for 
identification, the level of English proficiency, how the program will help their child learn 
English. The  notification form will include the most recent available language proficiency 
assessment and also the exit criteria.  
 
The same notification will be sent to parent/guardians of students who were enrolled in 
Madelia’s EL program the previous year and are going to be enrolled in the program the 
current school year.  This letter will be sent within the first ten days of the beginning of the 
school year. 
 
Along with the notification letter,  all parents will receive a form to decline EL services or 
withdraw their children from the program.  If the parents choose to do this, they need to 
complete the form and return it to the school office.  The principal will have a conference 
with the parents/guardians to explain the services that they are declining.  However the 
district offers an option to return a child to EL if the parent/guardians later decided to change 
their mind. 
 
The parents/guardians will also receive a student handbook in both English and Spanish 
when their child begins school at Madelia Public Schools or they will be notified that the 
handbook is on the school’s website.  

 
 
 
 
 
Step 4: Service 
Students who are identified as ELs should be served in an instructional program for ELs. The 
classes that are chosen for the student’s should be designed to meet varying student needs 
across English proficiency levels. In other words, students at the beginning levels of English 
proficiency need more intensive service than students at the transitional levels.  
ELs are considered to be receiving service when they are placed in a program specifically 
designed for ELs. Minnesota statute defines a program for ELs as either an EL program or a 
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bilingual education program. A start date for ELs receiving service must be entered in 
MARSS. 
Monitoring  
Once students are assessed proficient, they are exited and reclassified as EL “no” then the 
students are places on monitor status at the state level for 2 years. The students are then 
reclassified and no longer receiving services. 
 

Part II. English Learner Program(s), Amount and Scope of Service 
Direct Service  
ELs are considered to be receiving direct service when they are placed in a program 
specifically designed for ELs. Minnesota statute defines a program for ELs as either an EL 
program or a bilingual education program.  
Indirect Service  
ELs are considered to be receiving indirect service when they are not enrolled in a program 
specifically designed for ELs, but when they are receiving instruction in the mainstream 
classroom meeting the individual needs as EL and checking in with EL staff. A start date for 
ELs receiving indirect service should not be entered in MARSS.  

 
 

 
 
 
 
 
 
 
 

WIDA Levels 1 and 2  Elementary 

Grade Service Model 
Options 

Description of Service Available Service Times 

K Pull-out- EL 
instruction 
 

Students receive EL instruction 30-60 
minutes a day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, 
writing, speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to 
format the lessons to meet the students 
proficiency levels. 

30 to 60 minutes per day 
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1-6 Pull-out - EL 
instruction 
 
 

Students receive EL instruction 30-60 
minutes a day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, 
writing, speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to 
format the lessons to meet the students 
proficiency levels. 

30- 60 minutes per day 
 
 

    

    

 

 
Level 3 Elementary 

Grade Service Model 
Options 

Description of Service Recommended 
Times 

K Pull-out- EL 
instruction 
 

Students receive EL instruction 30 minutes a day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, writing, 
speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to format 
the lessons to meet the students proficiency 
levels. 

30 minutes 

1-6 Pull-out- EL 
instruction 
 
 

Students receive EL instruction 30 minutes a day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, writing, 
speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to format 
the lessons to meet the students proficiency 
levels. 
 

30 minutes 
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WIDA Level 4 Elementary 

Grade Service Model 
Options 

Description of Service Recommended 
Times 

K Pull-out- EL 
instruction 
 
 
 

Students receive EL instruction 30 minutes a 
day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, writing, 
speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to format 
the lessons to meet the students proficiency 
levels. 

30 minutes 

1-6 Pull-out- EL 
instruction 
 

Students receive EL instruction 30 minutes a 
day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, writing, 
speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to format 
the lessons to meet the students proficiency 
levels. 

30 minutes 

  
 
 

  

 

 

 

 

 

Level 5 Elementary 

Grade Service Model 
Options 

Description of Service Recommended 
Times 

K Pull-out - EL 
instruction 
 

Students receive EL instruction 30 minutes a 
day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, 
writing, speaking, and listening skills. 
During instruction, the ELteacher and 
paraprofessionals break into subgroups to 

30 minutes  
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format the lessons to meet the students 
proficiency levels. 

 
 
1-6 

Pull-out, - EL 
instruction 
 
 

Students receive EL instruction 30 minutes a 
day. 
The EL teacher supports the language arts 
curriculum, phonics, grammar, reading, 
writing, speaking, and listening skills. 
During instruction, the EL teacher and 
paraprofessionals break into subgroups to 
format the lessons to meet the students 
proficiency levels. 

30 minutes  

  
 
 

  

    

 
 
 
 
 
 
 
 
 
 
 
WIDA Secondary 
Students are grouped according to their English proficiency level. 
 

LEVELS SERVICE MODEL OPTIONS DESCRIPTION OF SERVICES RECOMM
ENDED 
TIMES 

Beginner 
WIDA Level 
1 

EL instruction.  Direct teaching 
of English skills using second 
language methodology. 
 
 

Students receive EL instruction for 1 class 
period.  The EL instructor  teaches both 
conversational and academic English, 
grammar, academic vocabulary, reading, 
writing, listening, and speaking practice. 
In addition, a remedial bilingual  EL  math 
class and a bilingual computerized math 
program at the students’ level is used. 
Additional assistance is provided through the 
use of Rosetta Stone, a computerized 
language program. 

3 periods ( 
130 min.) 
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Intermediate 
WIDA level 
2 and 3 

EL instruction.  Direct teaching 
of English skills using second 
language methodology. 
 

Students receive EL instruction for 1 class 
period in addition to their regular English 
classes.  The EL instruction teaches academic 
English, grammar, academic vocabulary, 
reading, writing, listening, and speaking 
practice. 
 

1 period ( 
43 min.) 

Advanced 
WIDA level 
4 and 5 

EL instruction.  Direct teaching 
of English skills using second 
language methodology. 
 

Students receive EL instruction for 1 class 
period in addition to their regular English 
classes. The EL instruction teaches academic 
English, grammar, academic, reading, 
writing, listening, and speaking practice. 
 

I period ( 
43 min.) 

Monitored Grade checks At the end of each grading period, the EL 
teachers do grade checks and check with 
content area  teachers. EL teachers attend 
relevant meetings involving the monitored 
students ( TAT, IEP, 504). 

120 min. 
per quarter 

 
 
 
 

General Domain Descriptions for Measures of EL Language 
Proficiency : 
 

BEGINNER/NEWCOMER (WIDA LEVEL 1 and 2) 
Beginners range from having no English to demonstrating a minimal understanding and use of English. Their                
comprehension is limited to simple language containing mostly high frequency vocabulary and simple             
grammatical patterns. These learners derive a great deal of meaning from the context and nonverbal cues that                 
accompany any English input, and benefit from repetition, rephrasing and a slower rate of speech. They can                 
express basic personal needs. They tend to communicate about very familiar topics based on personal               
experience. Errors are frequent, expected and characteristic of language production at this stage. With              
appropriate instructional strategies and scaffolding of materials, beginning ELs can learn age-appropriate            
academic content in English through instruction using sheltered English techniques and/or bilingual education. 
 

INTERMEDIATE (WIDA LEVEL 3) 
Intermediate-level learners can comprehend short conversations and simple written narratives in familiar            
contexts. A limited vocabulary range necessitates frequent repetition and rephrasing for their understanding.             
They frequently use contextual and visual cues to derive meaning and also rely on guessing. Their production                 
is characterized by simple vocabulary, verb tenses and syntax. Many errors occur, some of which interfere with                 
meaning. With appropriate instructional strategies and scaffolding of materials, intermediate ELs can learn             
age-appropriate academic content in English through instruction using sheltered English techniques. 
 

ADVANCED (WIDA LEVEL 4) 
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Advanced-level learners can understand much of the speech delivered in authentic settings with some              
repetition or rephrasing. Understanding grammatically complex structures proves problematic but, with           
support, these learners are able to master some grade-level academic content. Their productive vocabulary,              
with some circumlocutions, is adequate to accomplish many tasks. They can produce many of the basic and                 
most frequently used grammatical structures, but their errors may become more abundant as they venture into                
less familiar topics and as they test hypotheses or take risks with more complex language structures. With                 
appropriate instructional strategies and scaffolding of materials, advanced ELs can learn age-appropriate            
academic content in English through instruction using sheltered English techniques. 
 

TRANSITIONAL (WIDA LEVELS 5 and 6) 
Transitional learners still benefit from EL support, but they understand most standard speech and writing in a                 
variety of settings. These learners are approaching fluency in speaking and writing in the content areas. They                 
demonstrate an increasing ability to successfully use language to convey their intended message. They do not                
produce error-free language, but their errors generally do not interfere with meaning. With appropriate              
instructional strategies and scaffolding of materials, transitional ELs can learn age appropriate academic             
content in English. 
 
 
 

 

 

 

The WIDA framework recognizes the continuum of language development within the four domains with 
six English language proficiency levels. 
 

Level 1 Level 2 Level 3 Level 4 Level 5 Level 6 

Entering Beginning Developing Expanding Bridging Reaching 

 

These levels describe the spectrum of a learner's progression from knowing little to no English to acquiring the 
English skills necessary to be successful in an English-only mainstream classroom without extra support.  
The Language Domains 
Each of the five English language proficiency standards encompasses four language domains that define how 
ELs process and use language: 
 

• Listening- process, understand, interpret, and evaluate spoken language in a variety of situations 
• Speaking- engage in oral communication in a variety of situations for a variety of purposes and audiences 
• Reading- process, understand, interpret, and evaluate written language, symbols and text with understanding 
and fluency 
• Writing- engage in written communication in a variety of situations for a variety of purposes and audiences 
 

WIDA 

For more information: 
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http://www.wida.us/DownloadDocs/assessment/ACCESS/ScoreReports/ACCESSInterpretiveGuide2014.pdf 
 
 
 
 
 
 
 
 
 

Part III.  English Learner Exit Criteria and Reclassification Plan 
 
 
 
 
Step 5: Annual Progress Evaluations 
Ongoing assessment will determine continued identification and movement from level-to-level within the EL education 
program.  ELs participate in statewide English language proficiency assessments (ACCESS), MCA assessments, NWEA 
assessments as well as classroom assessments.  
 

District #837 Procedures  
● Students who are EL-Yes on MARSS are required to take the ACCESS whether they have a start date or not.  
● Before the beginning of the school year, the EL teacher will assess the students’ ACCESS scores as well as 

their scores on the state and local assessments. 
● The EL teacher will send out the results of the annual ACCESS evaluation to the students’ parents at the 

beginning of the school year. 
● The EL teacher will also notify content area teachers of their student’s abilities by completing the CAN DO 

forms. 
● The EL teacher will attend all IEP meetings for students who are receiving both EL and Special Education 

services.  The EL teacher will be an active participant in any discussions on whether or not to reduce the EL 
services of the student.  

 
 
 
 

● They will fill out the “Annual Review for EL Services,” when necessary for specific situations.  
● Progress will be shared with parents in collaboration with classroom teachers at parent/teacher conferences 

and through individual EL program meetings as requested by families. 
● When a student transitions to the high school, the elementary EL teacher will inform the high school EL 

teacher of their English proficiency status and give their EL cum folder to him/her.  
● EL teachers will receive notification by their building secretary if students leave the district.  

 
 
Step 6: Program Exit 
Students who are exited from EL services and have been reclassified in MARSS as “EL-No” are placed on monitoring status by the state for 
two academic years.  
  
There are three fields in MARSS specifically pertaining to EL status:  MDE 
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DATA ELEMENT INPUT TYPE 

Home Language Code Enter a numerical code indicating Home Primary Language (in MARSS manual) 

EL  Identified Enter a Y for YES or N for NO indicating classification based on a valid and 
reliable ELP assessment and developmentally appropriate measures. 

EL Start Date Enter the date the student begins EL service each school year.  If parents decline 
service, do not enter a start date. 

*A student’s classification as an EL does not change whether or not a parent declines services.  All students classified as ELs should be 
scheduled for the annual ACCESS English Language Proficiency (ELP) assessment. 
 
 
 

District #837 Procedures  
●  A student may be exited from the EL program using the following proficiency scores as indicators:  

○ Transition from English Language Development Instruction and Services 
     EL students must satisfy two components to reach proficiency on the ACCESS test: 

○ 1)      An overall composite score of 5 or higher 
○ 2)      A score of 4 or higher in each domain (listening, speaking, reading & writing.) 
○ ACCESS or the WIDA MODEL. 
○ EL teachers will maintain documentation of student’s results using the Annual Review for EL 

services. 
 
Parents will receive written notification that their son/daughter qualifies for exit of services . The exit notice along 
with a summary of the information used to make the decision to exit will be placed in the student’s EL file. This 
written notification will be available in all languages needed 
 
The high school EL teacher will get a copy of Monitored students’ report card each quarter.  If there are any concerns, 
the EL teacher will talk to the EL student and the content area teachers to decide if the problems are due to a language 
barrier. 

 
 
Step 7: Reclassification 
A student is reclassified as no longer “EL” by using district-established criteria based on developmentally appropriate 
measures including teacher recommendation, parental input, and assessments of the English language proficiency in 
speaking, listening, reading and writing. 
Exit and Reclassification       MDE 

Term Important Information 

Program Exit •       Can be done at any time during the school year. 
•       Completed when student meets district determined criteria for exit, typically after a marking period. 

MARSS Re-classification •       Reclassification refers to MARSS designation of students as no longer ELs (former ELs).  EL field is change
•       Completed only at the close of one school year for the following school year. 
•       If a students should be reclassified for the 13-14 school year, for the Oct. 1 submission, MARSS Coordinator
change is retroactive to the beginning of the 13-14 school year. 

Transition •       The period, if any, between when a student is exited from a program and reclassified as no longer an EL. 
•       During this time, student progress should be reviewed to determine whether the student will continue service
school year. 
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Monitor •       Completed after a student is reclassified as no longer EL.  
Students’ teachers will be surveyed to monitor student progress two times per year. 

  
Note that students who have exited the EL Program (but have not yet been reclassified in MARSS as English Proficient/Former EL) still 
need to take the ACCESS test. Once students are identified as proficient in English (“EL No”), they are no longer eligible to receive EL 
services and no longer take the ACCESS test. For two years they are identified as “former ELs” and count toward the EL student group on 
the MCA Assessments. 
  
 

District #837 Procedures  
● Upon exit from the EL program, a student will be reclassified in MARSS.  
● The EL identifier in MARSS remains Y for Yes during the school year in which the student is reclassified.  
● The following fall, EL teachers will communicate with the MARSS coordinator, that a student is to be 

reclassified. The reclassified student is entered EL-No in MARSS.  
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Notification of EL/Bilingual Services  
ED-02246-02E 
Section A and B are to be completed by School District Personnel before sending to student’s home 

                                                             A. STUDENT IDENTIFICATION INFORMATION 

Student's Full Name 

Date of Birth :                                                        Age:                                                         Grade level: 

This student is scheduled to be admitted into a(n) (check one): 
☐ English Language Program                         ☐ Bilingual Education Program 
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                                                              B. District Information 

School name:                                                                                                       District number: 

Dear Parents and Guardians: 

Your child has been enrolled in an English Language (EL) or Bilingual Education Program. 

An English Language (EL) program is an education program for the instruction of pupils of limited English proficiency in the 
following skills: speaking, listening, reading and writing. A Bilingual Education program is an education program in which 
instructions is given in both English and the primary language of pupils of limited English proficiency. The goal of both programs is 
to teach your child English in a manner that will ensure that your child will be able to fully participate in all classes and subjects 
taught in school. 

C. PARENT(S)/GUARDIAN(S) RIGHTS 

It is important for you to be aware of the following information regarding your child’s enrollment in the above- mentioned 
program(s). 

• you have the right to visit the English Language or Bilingual Education classes in which your child is enrolled; 

• you will be informed of the time and manner in which to request and receive a conference to explain the nature and purpose of 
the program and the progress of your child; 

• you have the right to withdraw your child from the English language  or Bilingual Education Program. 

 
 
 
 
 
 
 
 
 
 
 
 Parental Notification Letter Page 1 
Date:  

Dear Parent/Legal Guardian of: __________________________________________________ 
                                                                              (Name of student) 
Minnesota Law and the federal Every Student Succeeds Act (ESSA), new legislation replacing No Child Left Behind 

(NCLB), require that we identify whether students in our school district are English Learners (ELs). Both these laws 

require a language instruction educational program for ELs with limited English proficiency. In addition, ESSA requires 

that we provide you with information regarding your child’s identification process, instructional services and other 

information, as outlined in the ESSA Fact Sheet. The identification process and placement of your child in a language 

instruction educational program is based on a combination of home language questionnaire, teacher judgment, English 

test results and other measures. Your child’s English proficiency test scores are shown below. 

Your Child’s English Test Results: 

Skills Tested Name of Test Date of Testing Student’s Score English Proficiency 
Level 
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Speaking 
and 
Listening 

    

Reading     

Writing     

Your child has been identified as an EL. Your child will be placed in the EL/Bilingual Education program, as outlined in 
the attached document. We believe that this program will help meet your child’s educational needs and enhance his or 
her academic success in school. 

You may withdraw your child from the program at any time by sending a letter to the school, indicating your desire to 
withdraw your child from the EL/Bilingual Education program. Your child will then be placed in the regular instruction 
programs for students who are fluent in English. 

Please seriously consider the consequences of your decision on your child’s long-term educational success. 

We invite you to visit the school and meet with our staff to learn more about the benefit of the program and other 
services available at the school. If you have questions, please call the school at   507-642-3234. 
Sincerely, 

                 _________________________________________________ 
                                          School Administrator 
Página 1 de carta de notificación a los padres 
Fecha:  

Estimado padre o Tutor Legal de: ______________________________________________________________ 
                                                                    (Nombre del estudiante)  
Ley de Minnesota y la federal cada estudiante tiene éxito ley (ESSA), nueva legislación reemplazar ningún niño dejado 
atrás (NCLB), requieren que identificar si los estudiantes de nuestro distrito escolar aprenden el inglés (ELs). Tanto estas 
leyes requieren que un programa educativo de instrucción de lengua para ELs con dominio limitado del inglés. Además, 
ESSA requiere que nos proporcionará información sobre el proceso de identificación de su hijo, servicios educacionales 
y otra información, como se indica en la hoja de datos de ESSA. El proceso de identificación y ubicación de su hijo en 
un programa educativo de la enseñanza de lengua se basa en una combinación de cuestionario de lengua, juicio del 
maestro, resultados de examen de inglés y otras medidas. Calificaciones de pruebas de habilidad en Inglés de su hijo se 
muestran a continuación. 

Resultados de examen de Inglés de su hijo 

Skills Tested Nombre de prueba Fecha de la prueba Puntuación del 
estudiante 

Nivel de dominio 
del idioma inglés 

Hablando 
y 
Escuchar 

    

Lectura     

Escritura     
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Su hijo ha sido identificado como un EL. Su hijo será colocado en el programa de educación EL/bilingüe, como se indica 
en el documento adjunto. Creemos que este programa ayudará a satisfacer las necesidades educativas de su hijo y 
mejorar su éxito académico en la escuela. 

Usted podrá retirar a su hijo del programa en cualquier momento enviando una carta a la escuela, indicando su deseo de 
retirar a su hijo del programa de educación bilingüe/EL. El niño se colocará luego en los programas de instrucción 
regular para estudiantes que hablan en inglés. 

Por favor considerar seriamente las consecuencias de su decisión sobre el éxito educativo a largo plazo de su hijo. 

Te invitamos a visitar la escuela y cumplir con nuestro personal para aprender más acerca de los beneficios del programa 
y otros servicios disponibles en la escuela. Si usted tiene preguntas, llame a la escuela en el 507-642-3234 

Atentamente,  

                         _______________________________________ 

                                 Administrador de la escuela 

Parental Notification of Monitoring Letter  
Date:  
Dear Parent/Legal Guardian of: __________________________________________________ 
                                                                              (Name of student) 
Minnesota Law and the federal Every Student Succeeds Act (ESSA), new legislation replacing No Child Left Behind 
(NCLB), require that we identify whether students in our school district are English Learners (ELs). Both these laws 
require a language instruction educational program for ELs with limited English proficiency. In addition, ESSA requires 
that we provide you with information regarding your child’s identification process, instructional services and other 
information, as outlined in the ESSA Fact Sheet. The identification process and placement of your child in a language 
instruction educational program is based on a combination of home language questionnaire, teacher judgment, English 
test results and other measures. Your child’s English proficiency test scores are shown below. 

Your Child’s English Test Results: 

Skills Tested Name of Test Date of Testing Student’s Score English Proficiency 
Level 

Speaking 
and 
Listening 

 
  

   

Reading     

Writing     

Your child has been identified as an EL exit student. However, at this time based on the proficiency level of your child, 
1) An overall composite score of 5 or higher 2)  A score of 4 or higher in each domain (listening, speaking, reading & writing), s/he 
will be on monitor status only and will not be given direct services. If a time occurs during the school year where your 
child begins to struggle in the classroom, s/he may be given direct service. Your child will remain on monitoring status 
for two academic years. If you have questions, please don’t hesitate to call the school at   507-642-3234. 

Congratulations on your child’s success! 

Sincerely, 

_________________________________________________ 
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School Administrator 
 
 
________________________________________________ 
El Teacher 
Notificación a los padres de control letra 
Fecha:  

Estimado padre o Tutor Legal de: ________________________________________ 
                                                                    (Nombre del estudiante)  
Ley de Minnesota y la federal cada estudiante tiene éxito ley (ESSA), nueva legislación reemplazar ningún niño dejado 
atrás (NCLB), requieren que identificar si los estudiantes de nuestro distrito escolar aprenden el inglés (ELs). Tanto estas 
leyes requieren que un programa educativo de instrucción de lengua para ELs con dominio limitado del inglés. Además, 
ESSA requiere que nos proporcionará información sobre el proceso de identificación de su hijo, servicios educacionales 
y otra información, como se indica en la hoja de datos de ESSA. El proceso de identificación y ubicación de su hijo en 
un programa educativo de la enseñanza de lengua se basa en una combinación de cuestionario de lengua, juicio del 
maestro, resultados de examen de inglés y otras medidas. Calificaciones de pruebas de habilidad en Inglés de su hijo se 
muestran a continuación. 

Resultados de examen de Inglés de su hijo 

Skills Tested Nombre de prueba Fecha de la prueba Puntuación del 
estudiante 

Nivel de dominio 
del idioma inglés 

Hablando 
y 
Escuchar 

    

Lectura     

Escritura     

Su hijo ha sido identificado como un estudiante de la salida EL.  Sin embargo, en este momento basado en el nivel de competencia de 
su hijo, 1) un compuesto total puntuación de 5 o superior 2) una puntuación de 4 o superior en cada dominio (escuchar, hablar, leer y 
escribir) que será el estado del monitor solamente y no se dará servicio directo. Si una vez se produce durante el año escolar donde el 
niño empieza a luchar en el aula, él o ella puede dar servicio directo. Su hijo permanecerá en la supervisión de estado de dos cursos 
académicos y después de ese tiempo. 
Si usted tiene preguntas, por favor no dude en llamar a la escuela en 507-642-3234. 

¡Felicitaciones por el éxito de su hijo! 

Atentamente,  

_______________________________________ 
Administrador de la escuela 

 

_______________________________________ 
EL Teacher 

 
Request for EL Withdrawal 
  
  
I would like to withdraw my child,   _________________________, from the English as 
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                                                                       name of child 
  
Second Language program in which he/she is currently enrolled. 
  
  
__________________________________________ _____________________ 
 Parent’s signature  Date 
  
 
 
 
 
Solicitud de retiro 
 
 
Me gustaría retirar a mi hijo, ___________________________, del inglés como 

nombre de niño 
 
Segundo programa de idioma en el que él o ella está inscrito actualmente. 
 
 
 
_________________________________ ____________________ 
          Firma de padres fecha 
 
 
 
 
 
 
 

       MADELIA PUBLIC SCHOOLS 
   ENGLISH LEARNER PROGRAM (EL) 

 
    EXIT NOTIFICATION  

 
 
Dear Parents/Guardians: 
 
This letter is to inform you that ____________________________ has been exited from the EL  

Student’s name  
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program. Your child will receive direct services in their mainstream classroom. If you decide that your child needs 

services during the school year, you have the option to have your child return to the EL program.  

 

We would be happy to review your child’s progress with you. If you have any questions please call the school at (507) 

642-3234.  

Thank you. 

Sincerely, 

 

_______________________________________________ 
Teacher’s signature                                 Date 

 

_______________________________________________ 
School 

 
 

ESCUELAS PÚBLICAS DE MADELIA 
PROGRAMA DE APRENDICES DEL INGLÉS (EL) 

 
NOTIFICACIÓN DE SALIDA 

 
 
Estimados padres/tutores: 
 
Esta carta es para informarle ________________________________ ha sido salido de EL 

           Nombre del estudiante 
programa. Su niño recibirá servicios directos en su salón principal. Si usted decide que su niño necesita 
servicios durante el año escolar, tienes la opción de que su hijo vuelva al programa de EL. 
 
 
Estaremos encantados de revisar el progreso de su niño con usted. Si usted tiene alguna pregunta por favor 
llame a la escuela en (507) 642-3234. 
Gracias. 
 
 
 
 
 
Atentamente, 
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_______________________________________________ 
Firma del profesor  fecha 
 
 
_______________________________________________ 
Escuela 

 
Acronyms 
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ACCESS for ELs®-  Stands for Assessing Comprehension and Communication in English State-to-State for 
English Language Learners. 

EL- (English Learners) - a learner of English whose first, or native language, is a language other than English. 
In Minnesota, an EL is defined as a learner who: 

(a) First learned a language other than English, comes from a home where a language other than English is 
usually spoken, or does not use English as a primary language; and  

(b) Lacks the necessary English skills to fully participate in classes taught in English. 

 

Infinite Campus- A data collection system for the schools district that includes demographics, attendance 
reports, etc. 

LEP- Limited English Proficient- a learner of English whose first or native language is a language other than 
English (this term is used in federal policy) 

MARSS- Minnesota Automated Reporting Student System is an individual student record system that serves 
the Minnesota Department of Education’s primary reporting system for student data. 

W-APT- Stands for WIDA-ACCESS Placement Test.  It is an English language proficiency “screener” test 
given to incoming students who may be designated as English Language Learners.  It assists educators with 
programmatic placement decisions such as identification and placement of ELLs. The W-APT is one 
component of WIDA’s comprehensive assessment system. 

WIDA- World- class Instructional Design and Assessment- provides resources and assessments for EL 
teachers and language learners.  

Woodcock-Muñoz®- a comprehensive set of tests that assesses both cognitive abilities and achievement 
levels of Spanish-speaking individuals which provides a norm-referenced measure of reading, writing, 
listening, and language comprehension. It features two English forms and one Spanish form. Age norms are 
available from 2 to 90+ and grade norms are available for K to graduate school.  
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